Form 10-60

           UNITED STATES DEPARTMENT OF THE INTERIOR

(May 1969)



NATIONAL PARK SERVICE

AUTHORIZATION REQUEST FOR USE OF GOVERNMENT-OWNED VEHICLES BETWEEN

DOMICILE AND PLACE OF EMPLOYMENT FOR THE FISCAL YEAR ENDING JUNE 30, _____ 

[image: image1.jpg]


AREA


REGION
DATE



NAME OF EMPLOYEE


POSTION TITLE



DISTANCE AND APPROXIMATE TRAVEL TIME BETWEEN DOMICILE AND PLACE OF EMPLOYMENT



RELATIONSHIP BETWEEN DUTIES AND PROPOSED USE OF VEHICLES



OTHER FACTORS (If Any)



USE OF MOTOR VEHICLE

NATURE OF OFFICIAL USE (Emergency, etc.)



NUMBER OF (after hours) OFFICIAL TRIPS FOR THE LAST FISCAL YEAR: _________________



BREAKDOWN BY NUMBER AND TYPE (Use Additional Sheets if Needed)

                                                                     ______________________________ 

                                                                                 (Name of Employee)                                                                                                                                                                                                                                                                                                                                            

UNACCEPTABILITY OF ALTERNATE ARRANGEMENTS



SUPERINTENDENT (Signature)


APPROVED BY DIRECTOR OR ACTING DIRECTOR

REGIONAL DIRECTOR (Signature and Date)


TITLE


DATE

                            INSTRUCTIONS

Form 10-60 requires detailed information concerning official use.  This information is needed for review purposes to enable recommending and approving officials to better determine that authorization is legitimate.  Form 10-60 provides a space to list the actual number and types of official trips made during the prior year, and a space for the person making such trips to certify the number of times vehicle was so used during the year.  Those authorized will be required to keep a running record of such use by date.  Form 10-287A or local forms may be used for this purpose.  Such information will be retained and attached to the authorization request on file in the park area or office involved.  This file must be available for on-site audit an/or management appraisal purposes.

